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Enrolling into NTC Continuing Education
Courses

1 Navigate to https://training.ntc.edu/public/listProgramAreas.do?method=load

2 Find the Course Category or scroll to the bottom of the page for Course Search

https://scribehow.com
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3 Click on the course subcategories

4 Click on the class you are looking to take
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5 Click "Add to Cart"

6 Click "Checkout",
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7 Special Note:

If you are paying for your training, please skip to step 9.

If your employer is paying for your training and they need invoicing and are
not able to use a company credit card to purchase your training, please select
"important Information" at the top of the training page.
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8 Click "third-party billing form"

9 Choose one of the 3 ways to sign in/create an account.

1.If you already have an account you can sign in with your personal email or your
NTC student email. Please continue to step 25.
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10   1. If you already have an account you can sign in with your personal email or your NTC student
email. Please continue to step 25.

11   1. If you do not already have a Modern Campus Account for Continuing Education, please
create one here. Then continue to step 12
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12 Enter Initials to indicate that you read and understand the policies

13 Click the "First Name" field. - Mandatory
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14 Click the "Social Security Number" field. Enter SSN or decline. - Mandatory

15 Address - Mandatory
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16 Phone Number - Mandatory

17 Click the "Current Employer" field. Optional
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18 Enter Employer Billing information - optional

19 Click the "Date of Birth" field. - mandatory
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20 Enter Gender - Optional

21 Enter Ethnicity - Optional
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22 Enter Race - Optional

23 Enter Highschool, Education, and Disability Information - Optional
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24 Click "Continue Checkout"

25 Click the "Name on Card" field.
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26 Answer this Employer Question

27 Click "I have read and understand the drop, transfer, refund, security, and privacy
policies and approve the settlement of any amount owing with my cho..."
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28 Click "Continue Checkout"


